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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: R01
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Vacant
	SUPERVISOR'S CLASS: Senior Environmental Planner
	personnel analyst: Andrea Riley
	personnel date: 08/02/2012
	PERCENT OF TIME: 














50%







25%
	activity: POSITION SUMMARY
Under the general direction of the Senior Environmental Planner, the incumbent plans and carries out the details of studies of varying difficulty and complexity for projects involving archaeological survey, excavation and archival research conducted for the management of cultural resources and in compliance with State and federal cultural resources laws and regulations.  The incumbent makes on-site decisions regarding tasks to be performed and is responsible for preparation of field records, resource documentation and draft reports.  

ESSENTIAL FUNCTIONS

This position requires the incumbent to work cooperatively with others; maintain regular, consistent, predictable attendance; and exercise good judgment. The specific essential duties are:

Conduct pre-field research, including contacts with the California Historic Resources Information Centers (CHRIS), the Native American Heritage Commission, local Native American groups and other interested members of the public.  Utilizing Microsoft Office Suite, or other tools as appropriate, prepares site records and other resources documentation such as photographic documentation, Geographic Information System (GIS) maps, project progress reports and draft final reports that detail the methods and results of the assigned project studies. 

Provides consultation and recommendations regarding implementation of the Historic Properties Management Plan (HPMP) of the new Federal Energy Regulatory Commission license for the Oroville Hydroelectric Facilities (Project 2100).  This requires the incumbent to monitor field work and evaluate cultural resources findings accomplished by contract consultants including site surveys, evaluations, data recovery and subsequent reports. Independently conducts archaeological surveys, maintains pertinent documentation,  and performs other administrative duties, as necessary, in compliance with the HPMP and Section 106 of the National Historic Preservation Act pursuant to 36 CFR 800.
	classification: Associate Environmental Planner (Archeology)
	appointee: Vacant
	dwr position number: 0320-4634 -003
	sap personnel no: 
	sap position number: 50001545
	division: Env. Services/Cultural, Recreation & Env. Planning
	mcr: 1
	percent 2: 15%





5%





5%
	activity2: Performs complex archaeological field reviews and intensive surveys for assigned projects; coordinates essential pre-field preparations and assist in obtaining the necessary supplies, equipment and vehicles. Field travel may involve driving a personal or State vehicle on or off road to and from the job sites or working on uneven terrain.
 

Plan and develop cultural resources strategies that identify the need for research, intensive field surveys, recordation of cultural sites and features, and analysis and evaluation of sites per State and federal laws. Participate in inter- and intra- departmental meetings regarding cultural resources requirements. Travel to meetings or conferences may require driving a personal or State vehicle.

Determine daily tasks and schedules based on prior consultation with the Program Managers who oversee projects.  Participate in Project Team planning, as necessary.  Utilizing a personal computer and appropriate software tools, develops and maintains database records of all activities and discoveries.  Perform routine administrative duties such as maintaining a daily project log and coordinating with other staff specialists.  Participate in periodic "tailgate" safety trainings for field crews and maintain a safe work environment.


SPECIAL REQUIREMENTS

Incumbent must possess a valid California State driver's license to travel to to various job sites including State Water Project facilities and locations throughout the State, and to attend meetings and conferences.  Incumbent may be required to work extended hours on occasion to meet project deadlines.  Travel on short notice and overnight lodging may be required on some trips.  

	supervisor name: 
	employee name: 


